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Can you:

Tell a Gigahertz from a Megabyte?
Tell a titlebar from a taskbar?
Organise and back up your files?
Swap two names everywhere in a document?
Make a table of contents in 30 seconds?
Work with dates and times in a spreadsheet?
Draw and adjust pictures in a document?
Send out 100 letters in a morning?

Learn how to do these things and much, much more. This aims to be the only computer book many people
will need.

Simple hands-on exercises show you how to work with Windows, Word and Excel - demonstrating concepts
and explaining jargon. You'll learn a bit about the computer itself so you understand it and it's not so scary.

Exorcise your computer fears without breaking the bank or your bookshelf.

Print versions of this book are available also covering Windows XP / LibreOffice, and Windows 7 / Office
2010.
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From reader reviews:

Daniel Spencer:

What do you think about book? It is just for students because they're still students or it for all people in the
world, what the best subject for that? Just you can be answered for that concern above. Every person has
different personality and hobby for each other. Don't to be pushed someone or something that they don't
desire do that. You must know how great as well as important the book Behind the Screen with Windows XP
and MS Office 2003. All type of book is it possible to see on many options. You can look for the internet
options or other social media.

Bridget Carter:

Information is provisions for people to get better life, information presently can get by anyone with
everywhere. The information can be a know-how or any news even restricted. What people must be consider
whenever those information which is inside former life are hard to be find than now is taking seriously which
one would work to believe or which one typically the resource are convinced. If you find the unstable
resource then you obtain it as your main information we will see huge disadvantage for you. All those
possibilities will not happen with you if you take Behind the Screen with Windows XP and MS Office 2003
as your daily resource information.

David Wolverton:

Your reading sixth sense will not betray a person, why because this Behind the Screen with Windows XP
and MS Office 2003 guide written by well-known writer who knows well how to make book that may be
understand by anyone who all read the book. Written within good manner for you, still dripping wet every
ideas and producing skill only for eliminate your own hunger then you still uncertainty Behind the Screen
with Windows XP and MS Office 2003 as good book not merely by the cover but also from the content. This
is one book that can break don't assess book by its protect, so do you still needing another sixth sense to pick
this specific!? Oh come on your reading sixth sense already alerted you so why you have to listening to a
different sixth sense.

Joe North:

Are you kind of hectic person, only have 10 or perhaps 15 minute in your morning to upgrading your mind
talent or thinking skill also analytical thinking? Then you are having problem with the book as compared to
can satisfy your small amount of time to read it because this all time you only find guide that need more time
to be read. Behind the Screen with Windows XP and MS Office 2003 can be your answer since it can be read
by anyone who have those short time problems.
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